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This wedding planning guide was prepared for couples to give them a starting point in planning their wedding.
We meet many couples who come out to tour our venue who may not have considered many of these aspects
of their wedding. We hope this wedding planning guide helps them prepare for their special day.
The links provided throughout our e-book are not an endorsement, but meant to be used as helpful options in planning
the details of your wedding.

Congratulations on your engagement! You have found the groom and the ring, but now what about everything else?
These upcoming months will be filled with exciting moments, lots of memories, and plenty of major decisions. Whether
you’ve dreamed about this day and have been planning your wedding your entire life, or this is the first time you’ve
given it any thought, don’t panic! We’re here to help. Hopefully with these easy-to-use resources from our Wedding
Planning Guide, planning your wedding will be stress-free and fun as possible.
Our idea behind writing this e-book was to help our brides ensure that every aspect of their wedding is given careful
consideration, from catering to rehearsals to the vendors they choose. Throughout our e-book, we have included
several links that can help you with making your budget, creating your guest list, deciding on a venue and much more!
By conveniently putting all of our links into this one e-book that you can come back to again and again, this will save
you many hours of searching the web.
Throughout this e-book, we will touch on many aspects of your wedding that you will need to address before spending a
penny on any wedding expenses, including:








Choosing your wedding date and time
Deciding on your wedding guest list
Creating your budget
Deciding whether or not you want to hire a wedding planner
Determining your type of wedding and color scheme
Deciding on and asking your wedding party
Creating your planning timeline

Once you have determined the answers to these questions, you can move on to the fun part…shopping! These include:







Finding your ceremony and reception site
Deciding on your photographer and/or videographer
Purchasing your wedding gown and bridesmaids’ dresses
Deciding on the entertainment for your ceremony and reception
Choosing your florist and decorator
Looking for “special touches” to add into your wedding

After these tasks have been completed, it is time to organize all of the decisions that you have made. This next section
of the e-book will help you create the following:
 Rehearsal and Wedding Day timeline
 Seating list
 Announcement list
The next thing you know, it’s the big day. You will feel much more at ease knowing that every aspect of your wedding
has been given consideration, lessening the chance of any last minute changes. So sit back, relax, and enjoy your
wedding!

GETTING STARTED
Many women dream of their fairy tale wedding to their Prince Charming from a young age, and as a child, money is no
object. As an adult, money is a very important factor in making the wedding of your dreams come true. With good
planning and paying attention to cost, you can still have a wedding that is stunning and elegant on any budget.
The great thing about our Wedding Planning Guide is that it is a good starting point in planning the details of your
wedding, and can give you wonderful ideas to take your wedding to the next level. Maybe you hadn’t considered
creating your own wedding playlist for the reception instead of using a band or a DJ. Maybe you want to cut costs by
having your ceremony and reception at the same site, saving you money on transportation and not having to decorate
two different venues. Our guide will help you consider all your options to planning your special day.
Tip: Start your own planning
notebook with tab dividers for your
wedding. It will be a valuable tool in
keeping track of your ideas, receipts,
and to-do lists. You can even add
tabs for your Budget, Vendors, Guest
List, Receipts, Contracts, Gifts and
more!

Choosing Your Wedding Date and Time
This is a very important decision in wedding planning. The date and time you choose for your wedding can impact your
wedding in the following ways:
 Your wedding budget. Usually, vendors have different prices
depending if you choose a date in peak wedding season or the
off-peak season. Choosing a date carefully can make a big
difference in the price of your wedding.
 Your wedding location. An outside ceremony on a cold night in
January could make you and your guests miserable. You must
consider your guests’ comfort when planning your wedding. If
you’ve always dreamed of having an outdoor wedding, choose
your date wisely.
 Guests who may not be able to attend. If your guests have
school-age children or if most of your wedding party is still in college, some might not be able to travel during
the school year. You might also avoid scheduling a wedding on a holiday, where hotel rooms may not be as
affordable or available.
 Depending on the time of the year, some foods and flowers might be in season where you are getting married.
Discuss this with your vendors to see if using certain foods and flowers would bring down your cost.
 The colors you choose. Some brides are strictly traditional and will only choose a color scheme that matches
the season when they will be wed. But don’t let anyone tell you what to do. If you dreamed of your bridesmaids
wearing bright pink dresses in a January wedding, then go for it!

Once you have your day and time in mind, you can move on to the next step of deciding on your wedding guest list.
Deciding On Your Wedding Guest List
Before you can run out and start buying your decorations and shopping around for vendors, you must decide on who
you will be inviting to your wedding. This will give you a foundation on which to build your wedding budget.
Step one in creating your guest list is to determine how many people you will invite and how many you expect to attend.
Decide up front in you want to have an equal number of guests for the bride and the groom. HERE is a guide that will
help you in designing your guest list, including who you want to invite and who you might want to cut out. Remember,
you want to share your special day surrounded by the friends and family that love and support you!
HERE you will find your all-in-one wedding planner that
will help you keep track of all of your information
including your guests, budget and estimator, venue,
caterer, photographer, and more! You can also use
the spreadsheet to include all of your invited guests as
well as their contact information and RSVP’s. By
adding on to the spreadsheet, you can make it to also
keep a list of gifts. This is a very helpful tool in keeping
all of your information in one place.

Creating Your Budget
Now that you have a better idea on the number of guests who will be attending your wedding, it is almost time to work
on the wedding budget. But first, you must decide what are the most important aspects of your wedding. Included in
the link above is a budget estimator. Once you determine how much you want to spend on your wedding, the budget
estimator can help you calculate how much of your budget will be spent towards each aspect. The estimator is set at
the suggested percentages, but you can always change those percentages depending on what is important to you.
Some brides would rather spend less money on flowers and more of their budget on photography. Prioritize what is
important to you before creating your wedding budget.
Tip: Usually food and beverage for
You can always add into your budget a column for “Extra Money”. This
the reception accounts for about half
could be used for anything you come across that might add a special touch of your budget. You might consider
to your wedding. Best case scenario, you have a little extra money to spend putting half of your budget in the
or save for your honeymoon!
reception column and assign the
remaining balance to the other
Make sure you communicate with your parents or anyone else helping with aspects of your wedding. And don’t
the wedding costs so you know exactly what your budget is. A wedding can
be afraid to take something out of
be done on any budget, so make sure that you stay within your means.
your budget. If you don’t want to
Explore your options so see where you could possibly save money. For
give out wedding favors to your
example, some vendors may be small or not well advertised so many people
guests, take them out of your
don’t know about them. Some of these vendors do a really good job at a
budget. This will allow you more
fraction of the cost, so ask around and see what you can find!
money to spend on things that are
important to you.

Consider ranking these wedding components in order of importance, with number 1 being most important. Under each
category are those items that would be included. Feel free to cross out any items that wouldn’t be included in your
wedding budget.
Rank

Item
Bridal attire
wedding gown – veil – alterations – panty hose – shoes
garter – crinoline – bra – purse – handkerchief
Ceremony decorations
unity candle – chair arrangements – aisle runner – altar arrangement
Ceremony site
clergy – musicians – custodian – site
Entertainment
reception – cocktail hour
Floral preservation
bride’s bouquet – parents’ flowers
Hair and Makeup
trial run – bride – wedding party – mothers – others

Honeymoon
trip – parking – spending money
Miscellaneous
disposable cameras – favors – bride’s ring – groom’s ring – marriage license sparklers/bubbles – gift for bride – gift for groom – bridal attendant’s gifts groom attendant gifts – bridesmaids’ luncheon – toasting glasses ring bearer pillow – rehearsal dinner
Personal flowers
bride’s bouquet – maid of honor bouquet – bridesmaids’ bouquet – throw bouquet flower girl bouquet – groom’s boutonniere – best man boutonniere - groomsmen
boutonniere – mothers’ corsages – grandmothers’ corsages – fathers’ boutonniere –
grandfathers’ boutonniere – sign-in book corsage – reader corsage
Photography
package – overtime – reprints – parents’ album
bridal portrait – engagement photo – tax
Reception decorations
centerpieces – head table flowers – cake flowers
trees – florals

Reception site
hall tables – chairs – tents – linens – china/crystal
dance floor – service people – food – beverage
Stationary
invitation – announcements – printed envelopes – envelope liners
informals -reception cards – response sets – at home cards –
map cards – colored ink – placecards – monogram die
return address card – calligraphy – cocktail napkins
luncheon napkins – dinner napkins – weekend programs
ceremony programs – shipping/postage
Transportation
bride and groom – wedding party – guests
Videography
video package – video overtime – extra videos – tax
Wedding Cake
total cake – tip – delivery/set-up – sugar flowers
Wedding Coordinator

Another way to help you keep trach
of your budget is with this
spreadsheet. It breaks down the
various aspects of your wedding
and allows you to write in the
amount that your budget allows
versus what you actually spent.

Deciding Whether or Not You Want to Hire a Wedding Planner
Choosing whether or not you hire a wedding planner is a personal decision. Most budget-conscious brides don’t want
to hire a wedding planner to save on costs or to avoid spending time interviewing planners, but hiring a planner may
be the best thing for you. Wedding planners know the industry and can help you find vendors that will compliment your
budget and style.
There are many different kinds of wedding planners from the day-of-the-wedding coordinator to a full service planner.
The day-of-the-wedding coordinator does just that, they help you on the day of the wedding. They make sure that
vendors, guests and the wedding party are where they are supposed to be and everything is staying on schedule. The
full service planner will work with you from day one, helping you find a caterer, florist, etc. and be with you for all of
your appointments with your vendors.
Not only do wedding planners know trusted vendors,
but they also have many resources at their disposal
to help ensure that your wedding day runs smoothly.
You will be able to relax and enjoy your wedding day
knowing that your wedding planner has everything
under control.

Determining Your Type of Wedding and Color Scheme
When you close your eyes and imagine your wedding, what do you see? Do you picture an elegant and formal reception
with your guests in tuxedos? Do you see a simple and casual outdoor ceremony, maybe at a park or a beach, with your
guests in casual dresses and jackets? What you envision can help you
Keep in mind that the more formal
decide the time and location of your wedding.
the affair, the more expensive it
When choosing your color scheme, pick colors that appeal to you. You
tends to be. But don’t be afraid to
could even go to your local hardware store and check out the paint
think outside the box. You want a
swatches. If you are looking for a pink color, you will be able to see
wedding that will reflect your
various shades of pink to find the best one for you, as well as other colors personality and style.
and shades that complement each other.
Deciding On and Asking Your Wedding Party
Before you can go out and shop for bridesmaids’ dresses, you must first ask your friends and family to stand in your
wedding. This is your chance to get creative in the way you ask them. Being a
bridesmaid is a big commitment, so it’s important to show them how much they
mean to you. You could slip them a message (and some confetti) inside a balloon
for them to pop. If you’re having a beach wedding, consider leaving them a
message in a bottle filled with sand. For more ideas, check out this link on How to
Propose to Your Bridesmaids.

Creating Your Planning Timeline
Some brides get really anxious when they realize exactly how much they will have to do once they get engaged. There
are many wedding planning timelines that you can find on the internet that will help keep you on track during the
wedding planning process. This 12 Month Checklist for the Bride and Groom breaks down everything you need to do
month by month to keep you on schedule. For brides who are having a short engagement, you will have to condense
this list into a schedule that works for you.
Now that you’ve got a good handle on the planning process and mapped out a budget, you can now begin the fun part of
planning…shopping! Shopping around for your ceremony and reception sites, your photographer and videographer,
and most importantly, your wedding dress!
Interviewing Vendors
When interviewing potential wedding vendors, don’t be
intimidated. Ask as many questions as you can to get all the
information you need. Vendors like to show off what they can
do and how they can fit into the vision you have of your wedding
day. Make sure when interviewing vendors that you ask
questions regarding availability, price, qualifications, and
contact information.

Go to your appointments prepared with
questions, and don’t be afraid to get creative
and ask questions outside of the box. The
more you talk to the vendors, the more ideas
you can get to incorporate into your
wedding.

If you are nervous about interviewing vendors, take a friend or bridesmaid with you for support. Remember the more
practice you have interviewing, the more comfortable you will become, so schedule to interview with your favorite
vendor last. This way you will have practice before seeing your favorite.
With so many options out there to choose from, you don’t want to feel overwhelmed or pressed into anything
concerning your wedding day. By taking your time to visit various vendors and asking the right questions, you can fill
comfortable knowing that you will select the vendors that are perfect for you. Besides the usual questions about
availability and price, there are some other questions you might consider asking that are important to planning your
wedding. The following are things to consider when selecting your wedding vendors.
Choosing Your Ceremony Site
This is a big decision so we recommend visiting at least three different venues before making your final decision. Just
remember that many offer different options, so if one venue seems more expensive, compare what all you are getting
for that price. Some other questions to consider would be:
 What is the clergy fee?
 Are pre-marital classes/counseling required, and is there a fee?
 Are there other fees (custodial fee, musician fee, ceremony
coordinator fee, etc.)?
 Are there any restrictions or requirements?
 How many guests can this venue accommodate?
 How long can the site be used?
 Is there ample parking?
 What services does the site provide?

Choosing Your Reception Site/Food/Beverage Provider
Just like your ceremony site, choosing your reception site is a big decision too. Remember that by having your
ceremony and reception in the same location, you can save money on transportation and decorations. You will also
want to look into the catering and beverage options the venue offers.
 What is the cancellation policy?
 Can I bring in: a caterer, alcohol, wedding cake?
 How long can I use the site?
 What is the food and beverage minimum? What is the
minimum fee per person?
Choosing Your Photographer and Videographer
Photographers are more of a priority these days than
videographers. With so much going on the day of the wedding,
photographers help capture precious moments that the bride and
groom might have missed. Some couples even opt for throw away
cameras and have their guests snap pictures throughout the night.
If you do choose to hire a photographer/videographer, consider asking them:






Are they familiar with the ceremony/reception site?
Prices and packages?
Do they mind working with videographers?
Will they video interview guests at the wedding?
What are the overtime charges?

Choosing Your Florist
Florists play a big role in setting the tone of your wedding day. When selecting a florist, make sure you talk with them
about your vision for your wedding day. They can help you find the best flowers for your dream wedding, while also
keeping in mind your budget.






Are they familiar with the ceremony/reception site?
Do they have separate delivery and setup fees?
Do they help with linens/lighting/foliage rentals?
Do they have ideas to save money on décor?
How long do they need to set up?

Choosing Musicians
It’s no secret that your choice in entertainment will set the
overall vibe for your wedding. You can have a live band or
DJ, or you could even provide your own music selection.
Below are some questions to ask when interviewing
vendors, and this article from BRIDES has more questions to consider.






Will they help you select your music?
Are they willing to play outside?
What are the electrical requirements?
How long do they need to set up?
Are they interactive with the guests?

Purchasing Your Wedding Gown and Bridesmaids’ Dresses
Wedding Gown
There is nothing more personal than picking out your wedding dress. Before going to try on dresses, think about whom
you want with you for this special moment. Not only do you want someone there whom you trust and will be honest
about what looks good on you, but you also don’t want to take a crowd. Having too many opinions can get confusing.
Grab your mom for some mother-daughter bonding time, your best friend, or a bridesmaid and head to your favorite
salon. You may also want to shop around beforehand on the internet or in magazines to find what dresses and styles
appeal to you. Rip out the pages and bring them with you to your bridal appointment, to give your wedding gown
consultant a better idea of what style you’re looking for.
When you go wedding gown shopping, make sure you dress the part. Wear
appropriate underwear that you will most likely wear on your wedding day, and
bring shoes that have the same heel-height as the ones you will be wearing on
your big day.
Tell your gown consultant your budget and ask her to stay within that number.
Being shown dresses that are out of your price point will cause you to overspend
or be very disappointed. Remember to go into your appointment with an open
mind and listen to their suggestions. They usually have a knack for finding just
the right style.

Don’t be disappointed if you don’t find your gown on the first appointment. You don’t want to feel pressured into buying
something that you’re not 100% in love with. This is a big purchase so make sure you’re comfortable spending that
kind of money. Remember, it’s your day so go with what feels and looks best on you.
Bridesmaids’ Dresses
When you start your search for bridesmaids' dresses, begin by browsing (the internet, Pinterest, magazines) to get
ideas about what might fit the figures and styles of your bridesmaids. Are you going formal or keeping it casual? Will
all of your bridesmaids being wearing the same dress? Will they wear different dresses all within the same color
pallet? Keep in mind whether your reception will be indoors or outdoors. If it is outdoors during the summer, you may
consider shorter dresses in fabric that is light.
This is also your chance to add in your style!
Have your bridesmaids wear boots? Your
groomsmen Converse? Make it fun, but don’t
overdo it. There’s a fun line between cute and
poor taste.

Hair and Makeup
One you have selected the perfect dress for the big day, you’ll have to decide on your hair and makeup. Make an
appointment with your hair stylist to try 3-4 different hairstyles for your wedding day. Make sure to bring your
hairpiece or any hair accessories with you if you plan on using them on the big day. You might even bring a picture of
your wedding dress and venue to show your stylist so that they can style your hair in a way that compliments it. So go
in with an open mind and listen to their suggestions. You may be pleasantly surprised. And remember, take lots of
photos of your hair trials. Consider bringing a friend with you that can take photos of you at all angles. The goal is to
have every side be your “best side”. The day of the wedding, make sure to wear a button up shirt when getting your
hair and makeup styled so that you won’t ruin it by trying to pull
your shirt over your head.
Just like your hair, it’s important to have a trial run with your
makeup as well. Whether you are doing your own makeup or
having a makeup artist come in, you will feel more confident
and at ease having at full dress rehearsal with your wedding
dress, hair, makeup and shoes prior to the day of your wedding.
This is helpful in preventing any wardrobe malfunctions. Take a
look at these wedding day makeup dos and don’ts.

Looking for “Special Touches” to Add into Your Wedding
There are so many options to consider implementing at your wedding to make it unique. Instead of a traditional aisle
runner, design one out of rose petals. Instead of a guest book, have your guests leave “messages in a bottle” that are
opened on future anniversary years, corresponding with the number on the bottle. Rather than doing the traditional
bouquet toss, give your bouquet to the couple that has been married the longest. Or consider doing a wedding mad lib
that guests can fill out about the newlyweds.
There are so many little ways that you can incorporate some
"special touches" into your wedding.
 Create your own hashtag for your social media guests
 Add photos of you and your spouse from childhood to
adulthood along the aisle
 If you’re having a candy bar at the reception, get custom
made M&M’s with in your wedding colors with your wedding
date, special messages, or even your faces printed on them!
 Or make personalized seating cards by using pictures of
your wedding guests
For more ideas, check out BuzzFeed’s 31 Impossibly Romantic
Wedding Ideas. The internet is at your disposal so check out
Pinterest for some more amazing and creative ideas!

Time to Organize
Your special day is quickly approaching, and to help ensure that the rehearsal and wedding day run smoothly, it is
important to create a timeline of things that must be done that day. The easiest way to do this is to make a list of
everything that must be done and write the time that it will be completed. The following are just a few examples of
things to include in your list, just make sure to add in anything that you want to have happen on your wedding day.
Rehearsal Day
Time

Event
All transportation is confirmed
Tuxedo pickup
Wedding party arrives for rehearsal
Marriage license is given to the officiant
Rehearsal begins
Rehearsal ends
Rehearsal dinner begins

Wedding Day
Time

Event
Begin to set up room
Florist arrives
Photographer arrives
Videographer arrives
DJ/Band/Entertainment arrives and sets up and completes sound check
Groom and groomsmen arrive at the ceremony site
Ceremony set up is completed
Attendants prepare for the arrival of guests
Prelude music begins and guests arrive
Pre-wedding photos are completed

Bride and bridesmaids are staged for ceremony
Reception set up is completed
Ceremony begins
Catering is prepared for the cocktail hour
Ceremony ends and post-wedding photos begin
Guests move from cocktail area to reception
DJ introduces wedding party
Bride and Groom’s first dance
Bride’s father welcomes guests, and best man and maid of honor gives toast
Dinner is served/announced
Father/daughter dance
Mother/son dance

Cake cutting and dancing
Garter and bouquet toss
Bride and Groom leave
Announcement List
Once you have received all of your RSVP’s, you need to start creating a few kinds of lists. If you’re DJ is announcing
the entire wedding party at the reception, you may consider making an “Announcement” list. The following is an
example of how your announcement list may look. Make sure to include the phonetic spelling of any name that is
difficult to pronounce, and go over the names with your DJ.
Mother and Father of the Bride

Maid of Honor and Best Man

Mother and Father of the Groom

Bride and Groom

Bridesmaids and Groomsmen (paired together)

Another list you may want to include is your seating list. Make this list alphabetical by the guest’s last name, and
include their table number and any dietary restrictions (vegetarian) or special requests (in a wheelchair). You may
also include what each guest chose as their meal if you gave them the option to choose their entrée.
Remember, this is your special day that you will remember for the rest of your life. Plan the day the best that you can
and enjoy it when it comes. We encourage you to visit our Pinterest site to explore the endless possibilities for your
wedding day, from ideas of how to decorate and themes, to food and flowers. For more wedding planning ideas, check
out MyWedding. Once every aspect to your wedding is planned out, then just sit back, relax, and enjoy your wedding
day!
Check out Wind Dancer Retreat at the following sites:
Facebook
Pinterest
Instagram

